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Quick Reference Guide 

Business Users 

Completing Your Business Registration 

If you have begun registering your business with eMaryland Marketplace, but have not completed the 

registration process, you will need to complete you vendor registration before you can use eMaryland 

Marketplace.   

When you began the registration process, you entered an email address.  You should have received a 

Vendor Pre-Registration Notification at this email address informing you of your vendor number.  You 

will need this information to complete your registration.   

 

 

To complete your registration visit the eMaryland Marketplace homepage at 

www.emarylandmarkteplace.com.  Select Register. 
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From the eMaryland Marketplace Registration screen, select Complete Registration.  

 

The In-Progress Verification box will appear.  Enter your vendor number and email address.  The vendor 

number can be found in the Vendor Pre-Registration Notification email that was sent when you began 

the registration process.   

Select Submit. 

 

eMaryland Marketplace will open up to the vendor registration summary screen.  You will notice a list of 

Validation Errors in red that list all of the information that is missing from your vendor profile.  To 

complete the registration, you must complete this information.  You can use the links on the Validation 

Errors to direct you to the location of the missing information or visit the tabs at the top of the screen.   
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Once you have completed all required information, select the Summary tab.  Scroll to the bottom and 

select Submit.   

For more information on Vendor Registration, refer to the Business Registration Quick Reference Guide. 


